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FORWARD CBU EMAIL TO ANOTHER EMAIL ACCOUNT

If you want to use your current email account to receive your CBU email, you are in luck! It is a very easy
process. Just follow the stepsbelow.

1. Navigate to the Cape Breton University webmail site at by going tevww.cbu.caand then clicking on
Current Students. On the right hand side you will see a link tdVebmail.
2. Once youclick on webmail you will see the bgin screen below.
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CAPE, BRETON Student
UNIVERSITY WebMail
P
Language: | English =]

D IUse Web Messaging Lite

D Remember my username

Remember my password
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3. Enter your user name and password as assigned to you. If you need help with this, contact theT.
Services help deskin person on the first floor of the Marvin Harvey Building, by phoneat 563-1123, or
by email at helpdesk@cbu.ca

Forward CBU Email to Another Email Account Page1 of 2


http://www.cbu.ca/

Cape

Breton |.T. Services
University

4. On theleft hand side of the webmailwindowyou will see Preferences. Click on Preferences.
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5. Enter the email address where you want to receive your CBU email in theForward to: field.
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User Preferences

User Settings Viewing Sending Deleting Auto Responder Signature

General User Settings

Display name: |Jacque|ine Cote

Reply to: [JCc850003@webmail.cou.ca

Forward to: | |

Encoding: | Unicode (UTF-8) =]

Change Password

Your account is not configured to allow password changes.

New password: |

Retype password: |

Vacation Message

— Forward to:

~

6. ClickSave at the top of the webmail window
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